
RFP: Venue Sourcing & Meeting Management
Thank you for considering GlobauxSource for your event needs. Please complete the form below to help us understand your vision and requirements. A member of our team will follow up promptly.
 Contact Information
• 	Full Name
• 	Company/Organization
• 	Email Address
• 	Phone Number
• 	Preferred Method of Contact (Email / Phone / Either)
 Event Details
• 	Event Name or Purpose
• 	Preferred Event Dates
• 	Alternate Dates (if any)
• 	Expected Number of Attendees
• 	Type of Event (Meeting, Conference, Incentive Trip, Training, etc.)
 Venue Requirements
• 	Preferred Destination(s)
• 	Venue Type (Hotel, Conference Center, Resort, Other)
• 	Meeting Space Needs (e.g., breakout rooms, general session, exhibit space)
• 	Guest Room Requirements (Number of rooms per night, room types)
• 	AV/Tech Needs (e.g., projectors, microphones, hybrid setup)
 Food & Beverage
• 	Meal Requirements (Breakfast, Lunch, Dinner, Receptions)
• 	Special Dietary Considerations
 Additional Services
• 	☐ On-site Meeting Management
• 	☐ Registration Support
• 	☐ Transportation Coordination
• 	☐ Gifting & Recognition Programs
• 	☐ Other (please specify): ___________
 Budget & Decision Timeline
• 	Estimated Budget Range
• 	Decision Deadline
• 	Other Stakeholders Involved in Decision
 Attachments (Optional)
Please upload any relevant documents (e.g., past event specs, RFPs, floorplans).
 

